
YOUR STRATEGIC PARTNER WITH
RELOCATION CONCIERGE SERVICES

www.bartsofficemoving.com
NEW ORLEANS: 504.484.6324        BATON ROUGE: 225.348.7713

 barts@barts-office.com





DID YOU KNOW:
• Businesses who use our services, reduce 

cost on an average of 22% instead of using 
in-house resources.

• Mitigates interruption of production value 
by 29%.  

• Increases post relocation production 
 by 13%.

HOW CAN THIS COST 
SAVINGS AND INCREASE IN 
PRODUCTION BENEFIT YOU?



• Bart’s team of trained professionals will elevate 
your project to a level exceeding all expectations.  

• We have resources to align you with other 
professionals like architects, construction 
companies, and realtors.  

• We manage the bid and approval process of 
buying services and products from our vetted 
vendor data base. 

• Bart’s will deliver the most efficient cost-effective 
options available. 

ALL-INCLUSIVE 
PROJECT MANAGEMENT



• Relocation – Location, location, location. Moving 
a business from one place to another can have a 
profound effect on business, we can help find the 
perfect location at the right price.

• Reorganization – Recent research shows that 
moving people within the office space fosters 
more collaboration and increased productivity 
by up to 15%, not to mention it helps provide a 
happier work place.

• Renovation – Maybe it’s time for the old office to 
get a facelift, we are ready to “swing” into action. 
Managing swing space and re-stacks to improve 
office efficiencies.  

WHY DO YOU NEED A
RELOCATION SPECIALIST?



DEFINING THE “SCOPE” OF YOUR 
PROJECT IS THE FIRST STEP TO SUCCESS

Understanding client needs and limitations while 
defining the age old questions of who, what, why, 
where, and when.

• Space  (orgin vs. destination)
• Floorplans (space allocation)
• Construction
• Furniture and contents
• People
• IT
• Timelines



• Clear agendas for all invited attendees prior to meeting. 

• Ensuring all pertinent employees are included in the 
meetings.

• Manage meetings to ensure agenda is kept on track.

• Take meeting notes, send to attendees asap with action 
items.

• Use of PowerPoint and teleconference when available.

MEETING MANAGEMENT
Effective meeting management can save a project 
hard dollars along the way. Here are some meeting 
management techniques used by our team:



PLANNING 
THERE IS NO SUBSITUTE

Here are a few ways that Bart’s will help keep more 
money in your company for future growth or investment:

• Develop a Chronological Project Schedule.

• Manage contractors and subcontractors to maintain 
 all timelines. 

• Meeting management.

• Transparency in reporting.

• Centralized communications.



COMMUNICATIONS
• Bart’s Relocation Concierge Service involves the 

participation of many people working toward one goal. 
(Basically, the definition of team work)

• Our transparency and accuracy are achieved thorough 
communications. 

• Through emails, newsletters, and various reports 
Bart’s will keep the client informed of important 
project milestones and developments, along with other 
relevant information. 



DECOMMISSIONING
CONGRATULATIONS!!!

You are getting new furnishings for your office space. 
This means getting rid of the existing furniture, and 
you will need a plan.

Bart’s is a certified “Green Initiatives” company and 
will ensure that the “unused product” doesn’t end up in 
a landfill.

Our initiatives include:
 • Resale
 • Donate to a non-profit
 • Recycling

These are just a few ways Bart’s works to help our 
planet be a healthier and reduce our carbon footprint. 



• Relieving the stress and anxiety of relocation: Your 
employees can concentrate on what they do best.

• Project Management: With emphasis on efficiency, 
timeliness, accuracy. 

• Expert planning: It’s what we are best at!

• Project communications: Dissemination of information to 
the appropriate associates.

• Did we mention: Relieving the stress and anxiety of 
relocation – so your employees can concentrate on 
operating your business.

• Invoice Management: Invoice QA /QC for faster processing.

• All needs covered during your relocation with one 
professional. 

RELOCATION CONCIERGE
SERVICE BENEFITS
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